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LSA 
 

LSA will log in with UL credentials of saralsanchar portal. Eg. Username—ul_lsa_ktk. 
 

 
 

LSA will log in with UL credentials of saralsanchar portal. Eg. Username—ul_lsa_ktk. 

After login following dashboard will appear. Please click on “NRMS” block. 



After clicking list of applications pending with LSA for verifications of code allotment will appear. 

Click on “Scrutiny of application” button against the application Id. 

 
 
 
 

After click the application form will open as below 
 
 

Step-I shows applicant details. 



Step-II shows requirement details submitted by applicant. Step-I and step-II are read-only tab and 
LSA don’t have to do anything in these steps. 

 

 
Step-3 is utilization data entry step. Here depending upon the type of code required by applicant the 
form to fill utilization details will appear. The form for MSC code and M2M code is as follows. 

 

 
In case of M2M code, port In and port out fields will not be there. 

 
Select the date and enter all fields as all fields are mandatory. In last field “Allocated MSISDN Series” 
enter total numbers allotted eg. 15,00,000 etc. 
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Click “Add Details” button. The details get inserted in database and shown in table on same page. 
 

 
Like wise enter details for 7 consecutive days. Allocated MSISDN series once entered can not be 
change and will be same for all 7 days. 

 

Entered data can be modified or deleted using buttons in left down corner of table. Select the row 
to be modified and click modify button. A shown below 

 



After pressing “modify” button the details will get populated in above fields as show below and 
button label changes to “modify details”. 

 

 
Change the fields as desired and press “modify Details” button. The changes get implemented and 
again shown in table. 

 

Like this LSA will enter data for 7 days in case of MSC code & M2M code. 
 

Now, if available LSA can upload the proof of utilization in file upload provision given below 
 



Select the digitally signed file from computer and press “upload” button. Only digitally signed pdf file 
will be uploaded. 

 

 
Now , once all 7 days data filled. Go to step-IV. Step-IV shows the filled data in desired format. 

Details will be displayed only when all 7 day data is filled. 

 



Now depending upon total number s allotted and utilization % shown LSA has to decide to whether 
“recommend” or “not recommend” for code allotment. Depending on his decision he has to click the 
radio button and press “save” tab. 

 

 
Using “view application” button LSA can see the digitally signed application . 

 

 
Using “PDF” or “EXCEL” button LSA will download this utilization report . 

 



In step-V, LSA will digitally sign the downloaded utilization report and upload. If LSA is “not 
recommending” the case then also LSA has to upload the report and justifications for rejecting. 

 

 
Here, LSA will enter the file no. In which the case is processed and enter LSAs remarks about the 
particular case . 

 



Press “SAVE” button and “VALIDATE” button. If all actions needed are done then only validation will 
be successful and “SUBMIT” button get enabled. If any important field is blank or file not uploaded 
then “validate” button will show error as below: 

 

 
Fill all necessary details and upload required documents. Then “VALIDATE” the application, once 
application is validated successfully the same is popped up and “SUBMIT” button get enabled. 

 

 
Now “SUBMIT” application using “SUBMIT” button. 



The application get submitted after confirmation 
 

 
The application get forwarded to DOT HQ for further allotment if “recommended” or will be routed 
to Applicant if “not recommended”. In both cases sms and email intimation is sent by system to 
application recipients. 



 
DoT HQ i.e. nodal of AS-III wing will

 

 
 

Nodal AS-III will directly land in NRMS

In case of MSC code, M2M code & Fixed Line code, the application directly come for allotment of 

code. 

In case of LRN code, MCC-MNC code, Telemarketing code & SCP code

“scrutiny”. After scrutiny the application come for code allotment.

For LRN,MCC-MNC, Telemarketing,

Click on “Scrutiny of Application” button.

 

 

  
 

DOT HQ 

will log in in saralsanchar with his credentials like ‘nodal_as3’.

NRMS module and list of all pending applications will be

In case of MSC code, M2M code & Fixed Line code, the application directly come for allotment of 

MNC code, Telemarketing code & SCP code the application come for 

“scrutiny”. After scrutiny the application come for code allotment. 

ting, SCP codes:- 

Click on “Scrutiny of Application” button. 

‘nodal_as3’. 

be displayed. 

In case of MSC code, M2M code & Fixed Line code, the application directly come for allotment of 

the application come for 

 



After “scrutiny of applicaiton” button
Step-I shows applicant details. 
 

Step-II shows requirement details
DoT Nodal don’t have to do anything

button the form will be displayed as below: 

details submitted by applicant. Step-I and step-II are read-only
anything in these steps. 

 

only tab and 

 



Step-III is a scrutiny stage, here DoT

depending upon the application , nodal will take a decision of “recommended” or “not 

recommended” by clicking the corresponding radio button. Nodal can also put remark here to 

justify the decision. 

Step-IV is  file details step. Here,
nodal  remarks about the particular

III is a scrutiny stage, here DoT Nodal can view the application submitted by licensee and 

depending upon the application , nodal will take a decision of “recommended” or “not 

recommended” by clicking the corresponding radio button. Nodal can also put remark here to 

Here, Nodal will enter the file no. In which the case is processed
particular case . 

Nodal can view the application submitted by licensee and 

depending upon the application , nodal will take a decision of “recommended” or “not 

recommended” by clicking the corresponding radio button. Nodal can also put remark here to 

 

 

processed and enter 

 



 

Press “SAVE” button and “VALIDATE”
be successful and “SUBMIT” button
button will show error as below:

 

Fill all necessary details and then
the same is popped up and “SUBMIT”

Now “SUBMIT” application using

 
 

“VALIDATE” button. If all actions needed are done then only validation
button get enabled. If any important field is blank then “validate”

below: 

hen “VALIDATE” the application, once application is validated
“SUBMIT” button get enabled. 

using “SUBMIT” button. The application get submitted after

validation will 
“validate” 

 

validated successfully 

 
after confirmation. 

 



 
The application get forwarded to
be routed to Applicant if “not recommended”. In both cases sms and email intimation is sent by 
system to application recipients.
The dashboard page appear again.
 

Click on “allot code” button against

to DOT Nodal again for further allotment if “recommended”
to Applicant if “not recommended”. In both cases sms and email intimation is sent by 

recipients. 
The dashboard page appear again. 

against the application . 

 

“recommended” or will 
to Applicant if “not recommended”. In both cases sms and email intimation is sent by 

 



After “allot code” button the form will be displayed as below: 
 

 
The form shows type of license, license no., type of code applied by applicant, already allotted codes 
,percentage of utilization (in case of MSC,M2M,fixed line & Telemarketing), technology (in case of 
LRN & MCC-MNC),service (in case of Telemarketing) and nodal person details. 

 

 
The options to download the utilization report and proof of uitlization signed by LSA is also available 
by clicking on the file name. 

 



 

Now, to allot code, nodal has to 
list of all spare codes having those digits will be displayed. He can select multiple codes 
using “control” button of keyboard

 enter the first 2-3 digits of code to be allotted in MSC code
list of all spare codes having those digits will be displayed. He can select multiple codes 

keyboard 

 

code field and 
list of all spare codes having those digits will be displayed. He can select multiple codes at the time 

 



Press “select” button. All selected

 
If he wants to allot some more codes
,select codes using “control” button

Press “select” button. All selected
text box. 

 

selected codes will be displayed in text box. 

codes from other series then enter first 2-3 digits of that
button of keyboard. 

selected codes along with previously selected codes will be displayed

 

that series 

 

displayed in 



 
 

Now depending upon number of

 
 

Today date will be selected as allotment
 

 

Allotment letter number should 

 
Once all fields are entered, press

of codes selected, total number allotted will be auto populated.

allotment date. This date can be changed using calendar

 be entered and remark if any should be entered in respective

press “SUBMIT” button. 

populated. 

 

calendar 

respective fields. 

 



 
After giving confirmation , code allotment

 

 
 

Now in the dashboard application
letter” button against the application

 

 
Allotment letter draft will appear
the draft in first textbox, second

allotment process completed and flow is routed to dashboard.

application is pending for “upload allotment letter”. Press “upload
application id. 

appear as shown above. This draft is editable except table. If 
second textbox and “issued by” textbox. 

 

dashboard. 

“upload allotment 

 required edit 



 
 

Once editing is complete press “confirm draft” button. 
 

 
After clicking “confirm Draft” following pop up will appear , press the “OK” button. 

 
 
 
After pressing “OK” button ,” download draft “ button will appear. 

editable 

editable 

editable 

Not editable 



 
 

 

Now using “download draft” button download the draft in pdf format , the letter will be as below 
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Digitally sign the application. Either you sign the letter digitally
using “upload” radio button or you can sign the application here itself using “digitally Sign & upload” option. 
System will accept only valid digitally

 
Press “submit” button after uploading

 

 
Confim the submittion. 

 

application. Either you sign the letter digitally outside the saralsanchar and then upload 
using “upload” radio button or you can sign the application here itself using “digitally Sign & upload” option. 

digitally signed pdf file. 

uploading the file. 

and then upload 
using “upload” radio button or you can sign the application here itself using “digitally Sign & upload” option. 

 



The allotment process get completed.  
The intimation goes to licensee & LSA by email and sms. Alloted letters can be viewed byLicensee LSA & DoT HQ in 
theor dashboard under “allotment letter issued” tab. 
Now DOT user can get list of all such allotted cases as below 



 



2046 



1594 



1605 



 



 



 



 



 


