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Purpose of this document 
 
 
This document attempts to describe the operational aspects for SACFA clearance 

(Self-Declaration Mode) in Saralsanchar. This document will help to apply online 

view and assist all those who will be want to get clearance from DoT. 

 

 

 

This document provides step-wise instructions for handling various aspects of the 

software with visual screens for easy and better understanding. It also describes 

the alert messages encountered while working with the software with appropriate 

remedial actions required to be taken by you. 

 
 

 

How to Access 
 

 

The application can be accessed through Internet Explorer/chrome web browser. 

The address for the portal is https://saralsanchar.gov.in . 
 

The user will land on the home page once he connects the above site.  
 
 
 
 
 
 
 
 
 
 
 

 

https://saralsanchar.gov.in/
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Portal Home Page: 
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To process apply user has to login in the portal first 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Applicant Dashboard: 
 

After successful log in dashboard opens. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Click on ‘SACFA Apply Now’  
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SACFA Clearance Application form will open.  
 
 

 
 
 
 
 
 

There are 4 types of SACFA application type. 
 
1.       MAST HEIGHT CATEGORY 
 
2. FULL SITING CATEGORY 
 
3. EXEMPTION CATEFORY 
 
4. ADDITIONAL ANTENNA CATEDORY
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Application Category  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Select category from dropdown. 
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* Select following Sub Category from dropdown. 
 
1. Mast Height( Broadcast Service) 
 
2. Mast Height( VSAT) 
 
3 Mast Height (General) 
 
 
 

* Select Nature of User from dropdown. 

 
  
 
 
 

* If you the option is Telecom Service Provider select the Service Area of Operation from 
dropdown. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Alert message will be given to select correct service area as it cannot be changed 
during adding sites.  
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Click ‘Ok’ to process further.  
 
 
 
 
 

 

To add DL / AIP details click ‘ ’  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Enter DL/AIP No, DL, AIP issue Date, DL/AIP Valid Up to and Submit to add record. 
 

To edit/ change added DL/AIP record, select row and click ‘ ’ 
 

To delete added DL/AIP record, select row and click ‘ ’ 
 
  
After filling all above details submit the form.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Click ‘Ok’ to process further. 
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Click ‘Ok’ to process further.  

 
 
 
Updation the Application form – Incase of any mistake made earlier. This is 
button is available till the sites are not added.  
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Updation the Application form – In case of any mistake made earlier. This is 
button is available till the sites are not added.  
 

 
 
 
 

  
 
 
 
 

Click ‘Ok’ to process further. 
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Once the Application Form is completed in all respects, then the addition of sites 

to the application can be started.  In the User Dash Board the under Current 

Application the created application forms are visible.  Go to the application where 

sites are to added 

 

ADD/UPDATE Sites:-  

 
 
 

Click on Add/Update Sites button to add the sites. 
 
 

 
 

 
 

Click Next Button  
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Click Add Button at the Bottom of Grid.  
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It shows Site Details like Application Type, Sub category, Nature of user, Service Area 
etc. 

 
 
       Whether the Site is MRO Site Yes or No. 
 
 
 

* Enter Transmitter Output Power/ EIRP 

 
 

* If select Power select power unit like Mw/W/KW etc from dropdown. 
 

* If select EIRP select EIRP unit like dBm/ dBw etc from dropdown. 
 
 

Enter Transponder Number of Operation. 
 
 
      Frequency band of operation: - In case of TSP (Access Service) the band of frequency      

to selected from the given drop down/ radio button        

 

 
  
In case of all other wireless users including TSPs other than (Access Service), the 
exact Frequency spot as mentioned in the DL/ Frequency authorization letter may 
be populated   
 

 
 
 
Note:- For frequency band enter as 123-435 for e.g and for single 16requency as 123 for 
e.g 

 
 
 
 

To add more frequency / Freq, Band of operation click ‘Add More’. 
 
 
Provide the Pin code of Address of Location of site  
 
 
Provide the Geo- Coordinates of the Location of Site 
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Provide the Height Parameters for the Site  
 

 
 

Provide the Antenna Details 
 

 
 

 
 
 

Add the Other details like DOT Agreement Number  and Save the Site  
 

 

 
 

This can be repeated for the all sites the required in the application. One 

application is allowed for entry 100 Sites only 

 

The Sites can be modified, deleted and downloaded using the grid buttons as 

shown 
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  Undertaking to be given by the user 
 
 

 
 
 
 

Undertaking for Self Declaration Mode to be given by the user 
 

 Click on checkbox for acceptance.
 
 

After acceptance of Declaration the application along with site details can be 
previewed 
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After click on ‘Preview Application Form’, Competed application in PDF format 
is available of download. 
 

 
 
 

After checking all the details, proceed for submit, Confirmation taken from the 

user regarding the details submitted 

 
 
 

   
 
 

 
In Acceptance  ,   Applicant is routed to payment screen  where payment has 
to be completed online from Bharat Kosh Portal  (NTRP) 
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Verify the amount and click pay now. 

 

 

 

 
 
 

On completion of Payment the Applicant is routed back to Saralsanchar Portal 
to complete the Application submission. 
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Applicant has to upload digitally signed application and submit the application.   
 

 
 

 

On submission applicant is shown the details for the sites getting cleared in the 

self-declaration mode and sites sent to scrutiny due to the criteria 

 
 
 

For sites getting auto cleared Certificate can be generated. 
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